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32p Futura
32p Lucida Console

32p bodoni

Bodoni Bold
Bodoni Book Italic
Bodoni Smallcaps

Helcetica Bold
Helvetica Nueu 
Helvetica Italic

Cambria Math
Consolas
Gabriola



Kerning

Bandit
Bandit

Kerning is an adjustment of the space between two letters. The characters of the Latin alphabet emerged over time; they were never designed with 
mechanical or automated spacing in mind. Thus some letter combinations look awkward without special spacing considerations. Gaps occur, for 
example, around letters whose forms angle outward or frame an open space (W, Y, V, T). In metal type, a kerned letter extends past the lead slug 
that supports it, allowing two letters to fit more closely together. In digital fonts, the space between letter pairs is controlled by a kerning table 
created by the type designer, which specifies spaces between problematic letter combinations. Working in a page layout program, a designer can 
choose to use metric kerning or optical kerning as well as adjusting the space between letters manually where desired. A well-designed typeface 
requires little or no additional kerning, especially at text sizes.



Tracking
Adjusting the overall spacing of a group of letters is called tracking or letterspacing. 
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letterspacing. By expanding the tracking across a word, line, or entire 
block of text, the designer can create a more airy, open field. In blocks 
of text, tracking is usually applied in small increments, creating a subtle 
effect not noticeable to the casual reader. Occasionally, a single word or 
phrase is tracked for emphasis, especially when CAPS or small caps are 
used within a line. Negative tracking, rarely desirable in text sizes, can be 
used sparingly to help bring up a short line of text. White type on a black 
background is considered more legible when it is tracked.
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Allignment
Choosing to align text in justified, centered, or ragged columns is a fundamental typographic act. Each mode 
of alignment carries unique formal qualities, cultural associations, and aesthetic risks.
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Line Spacing
The distance from the base-
line of one line of type to 
another is called line spac-
ing. It is also called leading, 
in reference to the strips of 
lead used to separate lines 
of metal type. The default 
setting in most layout and 
imaging software is 120 
percent of the type size. Thus 
10-pt type is set with 12 pts 
of line spacing. Designers 
play with line spacing in 
order to create distinctive ty-
pographic arrangements. Re-
ducing the standard distance 
creates a denser typographic 
color, while risking colli-
sions between ascenders and 
descenders. Expanding the 
line spacing creates a lighter, 
more open text block. As 
leading increases, lines of 
type become independent 
graphic elements rather than 
parts of an overall visual 
shape and texture.
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Making Paragraphs
Paragraphs do not occur in nature. Whereas sen-
tences are grammatical units intrinsic to the spo-
ken language, paragraphs are a literary convention 
designed to divide masses of content into appetiz-
ing portions. Indents have been common since the 
seventeenth century. Adding space between para-
graphs (paragraph spacing) is another standard 
device. On the web, a paragraph is a semantic unit 
(the <p> tag in html) that is typically displayed on 
screen with space inserted after it. 
	 A typical indent is an em 
space, or a quad, a fixed unit 
of space roughly the width of 
the letter’s cap height. An em 
is thus proportional to the size 
of the type; if you change the 
point size or column width, the 
indents will remain appropri-
ately scaled. Alternatively, you 
can use the tab key to create 
an indent of any depth. 
	 A designer might use this technique in order 
to align the indents with a vertical grid line or other 
page element. Avoid indenting the very first line of a 
body of text. An indent signals a break or separation; 
there is no need to make a break when the text has just 
begun. Despite the ubiquity of indents and paragraph 

Paragraphs do not occur in nature. Whereas 
sentences are grammatical units intrinsic to 
the spoken language, paragraphs are a liter-
ary convention designed to divide masses of 
content into appetizing portions. Indents have 
been common since the seventeenth century. 
Adding space between paragraphs (para-
graph spacing) is another standard device. 
On the web, a paragraph is a semantic unit 
(the <p> tag in html) that is typically displayed 
on screen with space inserted after it. 
	 A typical indent is an em space, or a quad, 
a fixed unit of space roughly the width of the 
letter’s cap height. An em is thus proportional to 
the size of the type; if you change the point size or 
column width, the indents will remain appropri-
ately scaled. Alternatively, you can use the tab key 
to create an indent of any depth. 
	 A designer might use this 
technique in order to align the 
indents with a vertical grid 
line or other page element. 
Avoid indenting the very first 
line of a body of text. An in-
dent signals a break or sep-
aration; there is no need to 
make a break when the text 
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The Department of Advertising 
Design and Graphic Arts

proudly presents:

Grace Gallery
Namm Hall 11th Floor

New York City College of Technology
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April 12 to the end of the semester



Illuminated manuscript
An illuminated manuscript 
is a manuscript in which the 
text is supplemented with 
such decoration as initials, 
borders (marginalia) and 
miniature illustrations. In 
the strictest definition, the 
term refers only to manu-
scripts decorated with either 
gold or silver; but in both 
common usage and modern 
scholarship, the term refers 
to any decorated or illustrat-
ed manuscript from Western 
traditions. Comparable Far 
Eastern and Mesoamerican 
works are described as paint-
ed. Islamic manuscripts may 
be referred to as illuminated, 
illustrated or painted, though 
using essentially the same 
techniques as Western works.

The earliest extant substan-
tive illuminated manuscripts 
are from the period 400 to 

An illuminated manuscript 
is a manuscript in which the 
text is supplemented with 
such decoration as initials, 
borders (marginalia) and 
miniature illustrations. In 
the strictest definition, the 
term refers only to manu-
scripts decorated with either 
gold or silver; but in both 
common usage and modern 
scholarship, the term refers 
to any decorated or illustrat-
ed manuscript from Western 
traditions. Comparable Far 
Eastern and Mesoamerican 
works are described as paint-
ed. Islamic manuscripts may 
be referred to as illuminated, 
illustrated or painted, though 
using essentially the same 
techniques as Western works.

The earliest extant substan-
tive illuminated manuscripts 
are from the period 400 to 
600, produced in the King-
dom of the Ostrogoths and 
the Eastern Roman Empire. 
Their significance lies not 
only in their inherent artis-
tic and historical value, but 
also in the maintenance of 

While single-column grids 
work well for simple docu-
ments, multicolumn grids 
provide flexible formats 
for publications that have a 
complex hierarchy or that 
integrate text and illustra-
tions. The more columns 
you create, the more flexible 
your grid becomes. You can 
use the grid to articulate the 
hierarchy of the publication 
by creating zones for differ-
ent kinds of content. A text 
or image can occupy a single 
column or it can span sever-
al. Not all the space has to be 
filled.
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work well for simple docu-
ments, multicolumn grids 
provide flexible formats 
for publications that have a 
complex hierarchy or that 
integrate text and illustra-
tions. The more columns 
you create, the more flex-
ible your grid becomes. 
You can use the grid to 
articulate the hierarchy of 
the publication by creating 
zones for different kinds 
of content. A text or image 
can occupy a single column 
or it can span several. Not 
all the space has to be filled.


