
Include the following information at 
the top left of the first page. 

Double space 
before title (not

triple or 
quadrupal).

Title: Use regular 12-
point Times New 
Roman font.

No:  
boldface

underlining

quotation marks

(except for title of 
story)


Indent for new paragraph.

No: 
extra space between paragraphs.

Set the Paragraph default on your 
Word program to eliminate extra 
space. 

(Google how to do this.)

Use 12-point Times New Roman font throughout essay. Double space. 

In-text citation:

page number 
within 
parenthesis if 
there is only one 
source.

Enclose quotes in quotation marks. 
Place citation after quote. Place 
period outside parentheses.



Use 12-point Times New Roman font.
Double space before 
citation (not triple or 
quadruple)

Use correct MLA citation. This is correct citation for 
our textbook. Go to COURSE INFORMATION. Copy 
and paste the citation and then change the author’s 
name and title of literary work as needed. Do this for 
every essay. Be sure to double space and indent 
each line after the first (hanging indent).


