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KERNING
Kerning is an adjustment of the space between two letters. The characters of the Latin alphabet 
emerged over time; they were never designed with mechanical or automated spacing in mind.

K E R N I N G
KERNING



TRACKING
Adjusting the overall spacing of a group of letters is called tracking or letterspacing. 

Adjusting the overall spacing of a 
group of letters is called tracking 
or letterspacing. By expanding the 
tracking across a word, line, or 
entire block of text, the designer 
can create a more airy, open field. 
In blocks of text, tracking is usu-
ally applied in small increments, 
creating a subtle effect not notice-
able to the casual reader. Occa-
sionally, a single word or phrase 
is tracked for emphasis, espe-
cially when CAPS or small caps 
are used within a line. Negative 
tracking, rarely desirable in text 
sizes, can be used sparingly to 
help bring up a short line of text. 
White type on a black background 
is considered more legible when it 
is tracked.

Adjusting the overall spacing 
of a group of letters is called 
tracking or letterspacing. 
By expanding the tracking 
across a word, line, or entire 
block of text, the design-
er can create a more airy, 
open field. In blocks of text, 
tracking is usually applied in 
small increments, creating a 
subtle effect not noticeable 
to the casual reader. Occa-
sionally, a single word or 
phrase is tracked for empha-
sis, especially when CAPS or 
small caps are used within a 
line. Negative tracking, rarely 
desirable in text sizes, can be 
used sparingly to help bring 
up a short line of text. White 
type on a black background 
is considered more legible 
when it is tracked.

Adjusting the overall spacing 
of a group of letters is called 
tracking or letterspacing. By 
expanding the tracking across 
a word, line, or entire block of 
text, the designer can create a 
more airy, open field. In blocks 
of text, tracking is usually 
applied in small increments, 
creating a subtle effect not no-
ticeable to the casual reader. 
Occasionally, a single word or 
phrase is tracked for empha-
sis, especially when CAPS or 
small caps are used within a 
line. Negative tracking, rarely 
desirable in text sizes, can be 
used sparingly to help bring 
up a short line of text. White 
type on a black background is 
considered more legible when 
it is tracked.

Adjust ing the overal l 
spacing of  a  group of  let-
ters is  cal led tracking or 
let terspacing.  By expand-
ing the tracking across a 
word,  l ine,  or  ent ire  block 
of  text ,  the designer can 
create a  more airy,  open 
f ie ld .  In  blocks of  text , 
t racking is  usual ly  ap-
pl ied in  small  increments, 
creat ing a subt le  effect 
not  not iceable to  the ca-
sual  reader.  Occasional ly, 
a  s ingle word or  phrase 
is  tracked for  emphasis , 
especial ly  when CAPS 
or  small  caps are used 
within a  l ine.  Negat ive 
tracking,  rarely  desir-
able in  text  s izes,  can be 
used sparingly  to  help 
br ing up a short  l ine of 
text .  White  type on a black 
background is  considered 
more legible  when i t  is 
tracked.



ALIGNMENT
Choosing to align text in justified, centered, or ragged columns is a fundamental typographic 
act. Each mode of alignment carries unique formal qualities, cultural associations, and aes-
thetic risks.

Adjusting the overall spac-
ing of a group of letters is 
called tracking or letter-
spacing. By expanding the 
tracking across a word, 
line, or entire block of text, 
the designer can create 
a more airy, open field. In 
blocks of text, tracking is 
usually applied in small 
increments, creating a 
subtle effect not notice-
able to the casual reader. 
Occasionally, a single 
word or phrase is tracked 
for emphasis, especially 
when CAPS or small caps 
are used within a line. 
Negative tracking, rarely 
desirable in text sizes, can 
be used sparingly to help 
bring up a short line of 
text. White type on a black 
background is considered 
more legible when it is 

Adjusting the overall spac-
ing of a group of letters is 

called tracking or letter-
spacing. By expanding the 

tracking across a word, 
line, or entire block of text, 

the designer can create 
a more airy, open field. In 
blocks of text, tracking is 
usually applied in small 

increments, creating a 
subtle effect not notice-

able to the casual reader. 
Occasionally, a single word 

or phrase is tracked for 
emphasis, especially when 

CAPS or small caps are 
used within a line. Negative 

tracking, rarely desirable 
in text sizes, can be used 

sparingly to help bring up 
a short line of text. White 

type on a black background 
is considered more legible 

when it is tracked.

Adjusting the overall spac-
ing of a group of letters is 
called tracking or letter-

spacing. By expanding the 
tracking across a word, 

line, or entire block of text, 
the designer can create 

a more airy, open field. In 
blocks of text, tracking is 
usually applied in small 
increments, creating a 
subtle effect not notice-

able to the casual reader. 
Occasionally, a single word 

or phrase is tracked for 
emphasis, especially when 

CAPS or small caps are 
used within a line. Negative 

tracking, rarely desirable 
in text sizes, can be used 

sparingly to help bring up 
a short line of text. White 

type on a black background 
is considered more legible 

when it is tracked.

Adjusting the overall spac-
ing of a group of letters is 
called tracking or letter-
spacing. By expanding the 
tracking across a word, 
line, or entire block of text, 
the designer can create 
a more airy, open field. In 
blocks of text, tracking is 
usually applied in small in-
crements, creating a subtle 
effect not noticeable to the 
casual reader. Occasional-
ly, a single word or phrase 
is tracked for emphasis, 
especially when CAPS or 
small caps are used within a 
line. Negative tracking, rare-
ly desirable in text sizes, can 
be used sparingly to help 
bring up a short line of text. 
White type on a black back-
ground is considered more 
legible when it is tracked.

ALIGN LEFT			   ALIGN RIGHT		  CENTER		  JUSTIFIED



Leading/Line Spacing
The distance from the 
baseline of one line of type 
to another is called line 
spacing. It is also called 
leading, in reference to the 
strips of lead used to sep-
arate lines of metal type. 
The default setting in most 
layout and imaging soft-
ware is 120 percent of the 
type size. Thus 10-pt type 
is set with 12 pts of line 
spacing. Designers play 
with line spacing in order 
to create distinctive typo-
graphic arrangements. 
Reducing the standard 
distance creates a denser 
typographic color, while 
risking collisions between 
ascenders and descend-
ers. Expanding the line 
spacing creates a lighter, 
more open text block. As 
leading increases, lines of 
type become independent 
graphic elements rather 
than parts of an overall 
visual shape and texture.

The distance from the 
baseline of one line of type 
to another is called line 
spacing. It is also called 
leading, in reference to the 
strips of lead used to sep-
arate lines of metal type. 
The default setting in most 
layout and imaging soft-
ware is 120 percent of the 
type size. Thus 10-pt type 
is set with 12 pts of line 
spacing. Designers play 
with line spacing in order 
to create distinctive typo-
graphic arrangements. 
Reducing the standard 
distance creates a denser 
typographic color, while 
risking collisions between 
ascenders and descend-
ers. Expanding the line 
spacing creates a lighter, 
more open text block. As 
leading increases, lines of 
type become independent 
graphic elements rather 
than parts of an overall 
visual shape and texture.

The distance from the 
baseline of one line of type 
to another is called line 
spacing. It is also called 
leading, in reference to the 
strips of lead used to sep-
arate lines of metal type. 
The default setting in most 
layout and imaging soft-
ware is 120 percent of the 
type size. Thus 10-pt type 
is set with 12 pts of line 
spacing. Designers play 
with line spacing in order 
to create distinctive typo-
graphic arrangements. 
Reducing the standard 
distance creates a denser 
typographic color, while 
risking collisions between 
ascenders and descend-
ers. Expanding the line 
spacing creates a lighter, 
more open text block. As 
leading increases, lines of 
type become independent 
graphic elements rather 
than parts of an overall 
visual shape and texture.

The distance from the 

baseline of one line of type 

to another is called line 

spacing. It is also called 

leading, in reference to the 

strips of lead used to sep-

arate lines of metal type. 

The default setting in most 

layout and imaging soft-

ware is 120 percent of the 

type size. Thus 10-pt type 

is set with 12 pts of line 

spacing. Designers play 

with line spacing in order 

to create distinctive typo-

graphic arrangements. 

Reducing the standard 

distance creates a denser 

typographic color, while 

risking collisions between 

ascenders and descend-

ers. Expanding the line 

spacing creates a lighter, 

more open text block. As 

leading increases, lines of 

type become independent 

graphic elements rather 

than parts of an overall 

visual shape and texture.

10/12 10/10 10/14

10/18

The distance from the baseline of one line of type to another is called line spacing.
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decided i was gon; let
 these digits speak.

decided i was gon; let
 these digits speak.

I KNOW PER
FEC

T T
IM

ING
 FE

EL LIKE IM TOO LATE. 

I KNOW PER
FEC

T T
IM

ING
 FE

EL LIKE IM TOO LATE. I KNOW IM STILL GREAT INSPITE OF MY MISTAKESI KNOW IM STILL GREAT INSPITE OF MY MISTAKES..

i knew i w

as 
dr

um
mi

ng
 to

 a 

different beat. felt it in my stomach i was just unique.

i knew i w

as 
dr

um
mi

ng
 to

 a 

different beat. felt it in my stomach i was just unique.

my only regret is i made niggas wait. aint too many like us, w
e like vintage babpe. and i dont fuck with busters i cant integrate. 

my only regret is i made niggas wait. aint too many like us, w
e like vintage babpe. and i dont fuck with busters i cant integrate. 

iit was dark clouds on us, but that was perfect for us. gotta cross my t’s and dot my i’s or i cant sleep 

t was dark clouds on us, but that was perfect for us. gotta cross my t’s and dot my i’s or i cant sleep well
well..

i’ve been riding solo tryna rebuild

i’ve been riding solo tryna rebuild..

    if it was me, i’d tell you nigg
a l

ive
 yo

ur 

life
 

if it was me, i’d tell you nigg
a l

ive
 yo

ur 

life
 and grow.
and grow.



Making Paragraphs
Paragraphs do not occur in nature. Whereas sentences are grammatical units intrinsic to the spoken language, paragraphs are a literary convention designed to divide masses of 
content into appetizing portions. Indents have been common since the seventeenth century. Adding space between paragraphs (paragraph spacing) is another standard device. On 
the web, a paragraph is a semantic unit (the <p> tag in html) that is typically displayed on screen with space inserted after it. A typical indent is an em space, or a quad, a fixed unit 
of space roughly the width of the letter’s cap height. An em is thus proportional to the size of the type; if you change the point size or column width, the indents will remain appropri-
ately scaled. Alternatively, you can use the tab key to create an indent of any depth. A designer might use this technique in order to align the indents with a vertical grid line or other 
page element. Avoid indenting the very first line of a body of text. An indent signals a break or separation; there is no need to make a break when the text has just begun. Despite the 
ubiquity of indents and paragraph spacing, designers have developed numerous alternatives that allow them to shape content in distinctive ways.

Paragraphs do not occur in nature. 
Whereas sentences are grammatical 
units intrinsic to the spoken lan-
guage, paragraphs are a literary con-
vention designed to divide masses 
of content into appetizing portions. 
Indents have been common since 
the seventeenth century. Adding 
space between paragraphs (para-
graph spacing) is another standard 
device. On the web, a paragraph is 
a semantic unit (the <p> tag in html) 
that is typically displayed on screen 
with space inserted after it. A typical 
indent is an em space, or a quad, a 
fixed unit of space roughly the width 
of the letter’s cap height. An em is 
thus proportional to the size of the 
type; if you change the point size or 
column width, the indents will remain 
appropriately scaled. Alternatively, 
you can use the tab key tous alter-
natives that allow them to shape 
content in distinctive ways.

Paragraphs do not occur in 
nature. Whereas sentences are 
grammatical units intrinsic to the 
spoken language, paragraphs are 
a literary convention designed to 
divide masses of content into appe-
tizing portions. Indents have been 
common since the seventeenth 
century. Adding space between 
paragraphs (paragraph spacing) 
is another standard device. On the 
web, a paragraph is a semantic unit 
(the <p> tag in html) that is typical-
ly displayed on screen with space 
inserted after it. A typical indent is 
an em space, or a quad, a fixed unit 
of space roughly the width of the 
letter’s cap height. An em is thus 
proportional to the size of the type; 
if you change the point size or col-
umn width, the indents will remain 
appropriately scaled. Alternatively, 
you can use the tab key tous alter-
natives that allow them to shape 
content in distinctive ways.

Paragraphs do not occur in nature. Where-
as sentences are grammatical units intrinsic 
to the spoken language, paragraphs are a 
literary convention designed to divide masses 
of content into appetizing portions. Indents 
have been common since the seventeenth 
century. Adding space between paragraphs 
(paragraph spacing) is another standard 
device. On the web, a paragraph is a semantic 
unit (the <p> tag in html) that is typically 
displayed on screen with space inserted after 
it. A typical indent is an em space, or a quad, 
a fixed unit of space roughly the width of the 
letter’s cap height. An em is thus proportional 
to the size of the type; if you change the point 
size or column width, the indents will remain 
appropriately scaled. Alternatively, you can 
use the tab key tous alternatives that allow 
them to shape content in distinctive ways.

Paragraphs do not occur in na-
ture. Whereas sentences are gram-
matical units intrinsic to the spoken 
language, paragraphs are a liter-
ary convention designed to divide 
masses of content into appetizing 
portions. Indents have been com-
mon since the seventeenth century. 
Adding space between paragraphs 
(paragraph spacing) is another 
standard device. On the web, a 
paragraph is a semantic unit (the 
<p> tag in html) that is typical-
ly displayed on screen with space 
inserted after it. A typical indent is 
an em space, or a quad, a fixed unit 
of space roughly the width of the 
letter’s cap height. An em is thus 
proportional to the size of the type; 
if you change the point size or col-
umn width, the indents will remain 
appropriately scaled. Alternatively, 
you can use the tab key tous alter-
natives that allow them to shape 
content in distinctive ways.
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C O M M O N
TYPOGRAP HIC 
D I S E A S E S

Typophilia
Typophobia

Typochondria
Typothermia

Various forms of dysfunction appear 
among populations exposed to typography 
for long periods of time. Listed here are a 
number of frequently observed afflictions.

An excessive attachment to and fascination with the shape of letters, often to 
the exclusion of other interests and object choices. Typophiliacs usually die 
penniless and alone.

The irrational dislike of letterforms, often marked by a preference for icons, 
dingbats, and—in fatal cases—bullets and daggers.
The fears of the typophobe can often be quieted (but not cured) by steady 
doses of Helvetica and Times Roman.

A persistent anxiety that one has selected the wrong 
typeface.
This condition is often paired with okd (optical kerning 
disorder), the need to constantly adjust and readjust the 
spaces between letters.

The promiscuous refusal to make a lifelong commit-
ment to a single typeface—or even to five or six, as 
some doctors recommend.
The typothermiac is constantly tempted to test drive 
“hot” new fonts, often without a proper license.



Various examples of pages from illuminated manuscripts

An illuminated manuscript is a manuscript in which the text is supplemented with such 
decoration as initials, borders (marginalia) and miniature illustrations. In the strictest 
definition, the term refers only to manuscripts decorated with either gold or silver; but in 
both common usage and modern scholarship, the term refers to any decorated or illustrated 
manuscript from Western traditions. Comparable Far Eastern and Mesoamerican works are 
described as painted. Islamic manuscripts may be referred to as illuminated, illustrated or 
painted, though using essentially the	  same techniques as Western works.

The earliest extant substantive illuminated manuscripts are from the period 400 to 600, 
produced in the Kingdom of the Ostrogoths and the Eastern Roman Empire. Their significance 

lies not only in their inherent artistic and historical value, but also in the maintenance of a 
link of literacy offered by non-illuminated texts. Had it not been for the monastic scribes 
of Late Antiquity, most literature of Greece and Rome would have perished. As it was, the 
patterns of textual survivals were shaped by their usefulness to the severely constricted 
literate group of Christians. Illumination of manuscripts, as a way of aggrandizing ancient 
documents, aided their preservation and informative value in an era when new ruling classes 
were no longer literate, at least in the language used in the manuscripts.

The majority of extant manuscripts are from the Middle Ages, although many survive from 
the Renaissance, along with a very limited number from Late Antiquity. The majority are of a 
religious nature. Especially from the 13th century onward, an increasing number of secular 

texts were illuminated. Most illuminated manuscripts were created as codices, which had 
superseded scrolls. A very few illuminated fragments survive on papyrus, which does not 
last nearly as long as parchment. Most medieval manuscripts, illuminated or not, were 
written on parchment (most commonly of calf, sheep, or goat skin), but most manuscripts 
important enough to illuminate were written on the best quality of parchment, called vellum.

Beginning in the Late Middle Ages, manuscripts began to be produced on paper.[1] Very 
early printed books were sometimes produced with spaces left for rubrics and miniatures, or 
were given illuminated initials, or decorations in the margin, but the introduction of printing 
rapidly led to the decline of illumination. Illuminated manuscripts continued to be produced 
in the early 16th century but in much smaller numbers, mostly for the very wealthy. They 
are among the most common items to survive from the Middle Ages; many thousands survive. 
They are also the best surviving specimens of medieval painting, and the best preserved. 
Indeed, for many areas and time periods, they are the only surviving examples of painting.

ILLUMINATED 

MANUSCCRIPT



Various examples of pages from illuminated manuscripts

An illuminated manuscript is a manuscript in which the text is supplemented with such 
decoration as initials, borders (marginalia) and miniature illustrations. In the strictest 
definition, the term refers only to manuscripts decorated with either gold or silver; but in 
both common usage and modern scholarship, the term refers to any decorated or illustrated 
manuscript from Western traditions. Comparable Far Eastern and Mesoamerican works 
are described as painted. Islamic manuscripts may be referred to as illuminated, illustrated 
or painted, though using essentially the	  same techniques as Western works.

The earliest extant substantive illuminated 

manuscripts are from the period 400 to 600, produced in the Kingdom of the Ostrogoths 
and the Eastern Roman Empire. Their significance lies not only in their inherent artistic and 
historical value, but also in the maintenance of a link of literacy offered by non-illuminated 
texts. Had it not been for the monastic scribes of Late Antiquity, most literature of Greece 
and Rome would have perished. As it was, the patterns of textual survivals were shaped 
by their usefulness to the severely constricted literate group of Christians. Illumination 
of manuscripts, as a way of aggrandizing ancient documents, aided their preservation and 
informative value in an era when new ruling classes were no longer literate, at least in the 
language used in the manuscripts.

The majority of extant manuscripts are from the Middle Ages, although many survive from 
the Renaissance, along with a very limited number from Late Antiquity. The majority are 
of a religious nature. Especially from the 13th century onward, an increasing number of 
secular texts were illuminated. Most illuminated manuscripts were created as codices, 
which had superseded scrolls. A  v e r y  f e w  i l l u m i n at e d  f r a g m e n t s  s u r v i v e  o n 
p a p y r u s ,  w h i c h  d o e s  n o t  l a s t  n e a r ly  a s  l o n g  a s  p a r c h m e n t.  Most medieval 
manuscripts, illuminated or not, were written on parchment (most commonly of calf, sheep, 
or goat skin), but most manuscripts important enough to illuminate were written on the best 

quality of parchment, called vellum.

Beginning in the Late Middle Ages, 
manuscripts began to be produced on 
paper.[1] Very early printed books 
were sometimes produced with spaces 
left for rubrics and miniatures, or 

ILLUMINATED 

MANUSCCRIPT

“ A v e r y  f e w  i l l u -
m i n at e d  f r a g m e n t s 
s u r v i v e  o n  p a p y r u s , 
w h i c h  d o e s  n o t  l a s t 
n e a r ly  a s  l o n g  a s 
p a r c h m e n t.  “


